
         UPDATED AGENDA ITEMS 4D & 8B 

 
 

 

 

 

 

 

 
   NOTE: PRINTED MATERIALS RELATING TO AGENDA ITEMS ARE AVAILABLE FOR PUBLIC INSPECTION IN A THREE-RING BINDER BY COUNCIL CHAMBER 

ENTRANCE. 

1. CALL TO ORDER – PLEDGE OF ALLEGIANCE 
2. ROLL CALL 
3. AGENDA ADDITIONS/DELETIONS 
4. CONSENT AGENDA 

A. AGENDA 
B. MINUTES OF THE AUGUST 10RD, 2026 MEETING 
C. PREWRITTEN PAYROLL CHECK #’S 30632-30641; $5,213.45 
D. PROPOSED CHECK #S 30642-306513  & EFT’S; $7,512.77 $8,223.57  TOTAL= $12,726.22 $13,437.02 

5. OPEN FORUM 
THIS IS A TIME TO ADDRESS THE CITY COUNCIL REGARDING ITEMS THAT ARE NOT ON THE AGENDA. PLEASE WAIT FOR THE MAYOR TO ACKNOWLEDGE YOU. STATE 

YOUR NAME, ADDRESS AND TOPIC YOU WISH TO DISCUSS FOR THE RECORD. NO RESPONSE OR ACTION WILL BE IMMEDIATELY TAKEN TO CITIZEN REQUEST OTHER THAN 

TO REFER THE MATTER TO CITY STAFF FOR FURTHER RESEARCH AND A WRITTEN REPORT BACK TO THE CITY COUNCIL. 
PLEASE NOTE THAT PUBLIC COMMENT MAY BE LIMITED TO 3 MINUTES PER PERSON. 

6. UNFINISHED BUSINESS 
A. PEQUOT LAKES FIRE DISTRICT 
B. SOURCEWELL COMMUNITY IMPACT GRANT 

i. SIDING BIDS 
ii. OTHER PROJECTS RESOLUTION  

iii. 26-08-345 REQUESTING FUNDS FROM PRAF 
7. NEW BUSINESS 

A. 2025 FEE SCHEDULE REVIEW 
B. 2027 BUDGET DISCUSSION 

8. REPORTS OF OFFICERS, COMMITTEES, STAFF 
A. MAYOR’S REPORT  
B. CLERK’S REPORT 

i. ADMINISTRATIVE INTERN LETTER OF RECOGNITION 
C. ROADS REPORT 
D. PARK COMMITTEE REPORT 

9. MISCELLANEOUS/COMMUNICATION 
A. ZONING ADMINISTRATOR’S REPORT 

10. ADJOURNMENT 
 

CITY COUNCIL MEETING AGENDA 
TUESDAY, AUGUST 25TH, 2026 @ 6:00 PM 

                 MAYOR:    CITY COUNCIL:  
      ANDREW RUDLANG                             JERIMEY FLATEGRAFF 
         CITY ATTORNEY:                               (MAYOR PRO-TEM)           
              JOE LANGEL                         ROMAN SILTMAN 
   CITY CLERK-TREASURER:                       RYAN BARNETT 
 CASSANDRA DELOUGHERTY    JORY CARLSON 

            CITY OF JENKINS                                                                            JOIN ZOOM MEETING HTTPS://ZOOM.US/JOIN 
       33861 COTTAGE AVENUE             MEETING ID: 353 029 2895 PASSWORD:  56474 

JENKINS, MN 56474 DIAL BY LOCATION:  (312) 626-6799 (US CHICAGO) 
             (218) 568-4637   WWW.CITYOFJENKINS.COM 















DetailAccount NameAccount #TotalClaim #Descrip onVendorDate

7/24/2026 To 8/24/2026Date Range : 

8/24/2026Claims List for ApprovalCity of Jenkins

$80.693023staining supplies for 
handicap ramp and 
entrance stairways

Thurlow Hardware08/11/2026

General Government Buildings 
and Plant

$80.69100-41940-223-

$80.453024Garbage servicePequot Lakes SanitaƟon08/11/2026

General Government Buildings 
and Plant

$80.45100-41940-384-

$588.483025street lightMN Power08/11/2026

Street LighƟng $588.48100-43160-381-

$294.273026Inv3158640Contract 
base5/14-8/13-14.25 
Usage chrg 88.62 Rental 
chrg 333.90 MiscCred 
142.50

Metro Sales08/11/2026

Council/Town Board $294.27100-41110-209-

$2,500.0030271st half payment for 
street maintenance-12th 
Ave SW

Wilson Township08/19/2026

Highways and Streets $2,500.00100-43101-405-

$178.213028Phone and internetTDS08/19/2026

General Government Buildings 
and Plant

$178.21100-41940-321-

$2,212.573029replacemnt hydraulic 
parts for 2007 
InternaƟonal 70s Plow 
Truck

Brainerd Hydraulics & Air08/19/2026

Road and Bridge Equipment $2,212.57100-43126-221-

$103.703030firemarkers 3826 , 3880, 
3544

Earl F. Andersen08/20/2026

Highways and Streets $103.70100-43101-226-
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DetailAccount NameAccount #TotalClaim #Descrip onVendorDate

7/24/2026 To 8/24/2026Date Range : 

8/24/2026Claims List for ApprovalCity of Jenkins

$161.703031SO--1=2178079-1 1 Dual 
Axis Control Lever with 
Flat Head Knob 
(308721-F-P) for Plow 
Truck

Force America 
DistribuƟng, LLC

08/20/2026

Road and Bridge Equipment $161.70100-43126-221-

$85.123032mileage for round-trip 
run to Brainerd 
Hydraulics & Air and to 
LiƩle Falls Machine

Cassandra Delougherty08/20/2026

Clerk $85.12100-41425-331-

$231.003033*Inv3915 Review PC 
agenda, Phone 
conference regarding 
PC/Zoning Ord 
challenges & opƟons

Ratwik, Roszak & 
Maloney, P.A.

08/24/2026

City/Town AƩorney $231.00100-41610-304-

$210.003034*July 2026 P & Z ServicesSourcewell08/24/2026

Planning and Zoning $210.00100-41910-311-

$495.48EFT0008627
36

7/26-8/08/26 pay periodPERA08/12/2026

Payroll AdministraƟon $157.66100-41501-115-
Payroll AdministraƟon $72.38100-41501-115-
Payroll AdministraƟon $265.44100-41501-121-

$60.00EFT2786772CSE 7/26- 8/08/26 pay 
period

State of IA08/12/2026

Payroll AdministraƟon $60.00100-41501-175-

$26.00EFT30051977/8/25 to 8/8/2026 
electric service

Crow Wing Power08/17/2026

Street LighƟng $26.00100-43160-381-

$252.44EFT3769082
52026

FUELWEX BANK08/24/2026

Road and Bridge Equipment $252.44100-43126-212-
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DetailAccount NameAccount #TotalClaim #Descrip onVendorDate

7/24/2026 To 8/24/2026Date Range : 

8/24/2026Claims List for ApprovalCity of Jenkins

$573.46EFTCCDA066
EA2

Adobe,NPNoƟces, 
CWCGIS subs, IrrigaƟon 
parts, US&MN Flags, 
office supplies, step 
repair

Elan Financial Services08/17/2026

Council/Town Board $46.45100-41110-433-
General Equipment $141.90100-43127-215-
Park Areas $119.79100-45202-225-
Recording and ReporƟng $86.79100-41420-351-
Park Areas $168.58100-45202-221-
General Government Buildings 
and Plant

$9.95100-41940-223-

$90.00MN1DLI000
833365

OSHA Vio. EISA Insp No. 
8318242336X, 
OSHAIDC706604226 
Inv318242336

State of Minnesota 
Department of La

08/17/2026

General Government Buildings 
and Plant

$90.00100-41940-438-

Total For Selected Claims $8,223.57$8,223.57

Date
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33861 Cottage Ave. 
Jenkins, MN 56474 

(218) 568-4637
cassandra.delougherty@cityofjenkins.com 

www.cityofjenkins.com 

Mayor: Andrew Rudlang 
Council Members: Jerimey Flategraff, Roman Siltman, Ryan Barnett, Jory Carlson 

City Clerk-Treasurer/Zoning Administrator: Cassandra Delougherty 

JOSIE RUST AUGUST 25TH, 2026 
9337 VIKING STREET 
BRAINERD, MINNESOTA 56401 

RE: LETTER OF RECOGNITION FOR 2026 ADMINISTRATIVE INTERNSHIP 

Dear Josie, 

On behalf of the elected and appointed officials of the City of Jenkins, we are pleased to formally 
recognize you and express our sincere appreciation for your service and contributions during 
your 2026 Administrative Internship. 

Throughout your internship, you became a valued part of City operations. What began with 
several specific administrative projects quickly expanded as you demonstrated your ability to 
complete assignments efficiently, take on new responsibilities, and approach unfamiliar tasks 
with professionalism and a willingness to learn. 

Your work touched nearly every area of municipal administration and provided you with 
meaningful, hands-on experience in the operation of local government. During your time with 
the City of Jenkins, you gained experience and assisted the City in areas including: 

• Records Management and Administration – completing the digitization of City records,
reorganizing physical and electronic files, improving records accessibility, organizing
safety and health records, and improving access to permit applications and other City
information.

• Municipal Finance and Accounting – assisting with bank reconciliations, claims listings
and disbursements, receipts, supporting financial documentation, purchasing, and other
municipal financial processes.

• Grants and Funding Development – researching grant and funding opportunities,
assisting with grant writing, gathering supporting information, obtaining project
estimates, and communicating with vendors and governmental agencies.

• Planning, Zoning, and Permitting – assisting with permit applications, land-use and
property research, historical records, investigative research concerning potential
nonconforming properties, and preparation of information for the Planning Commission.

• Election Administration – assisting during the candidate filing period with the
acceptance of Affidavits of Candidacy for Mayor and two four-year City
Councilmember terms and gaining experience with election records, filing procedures,
deadlines, accuracy, and neutrality.

• Boards and Commissions Administration – participating in the process following the
resignation of a Planning Commissioner, including public notice of the vacancy,
acceptance and organization of applications, and the appointment of a new Planning
Commissioner.

http://www.cityofjenkins.com/
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• City Council, Planning Commission, and Committee Support – assisting with draft 

resolutions, ordinance amendments, reports, public notices, supporting research, and 
agenda packet preparation. 

• Citizen Service and Regulatory Research – assisting with resident concerns, including 
researching and following a citizen concern regarding a potentially noxious weed from 
initial inquiry through investigation and follow-up. 

• Facilities, Procurement, and Project Coordination – requesting bids and estimates for 
City building repairs, communicating with contractors and vendors, gathering project 
information, and ordering project and office supplies. 

• Community Development and Public Communication – researching and developing 
potential City festival activities, mapping possible 5K routes, helping establish a City 
social media presence, and identifying ways to improve communication and accessibility 
of City services. 

• Intergovernmental Relations and Professional Development – communicating with 
county and state departments and attending a Clerk-Treasurer Network meeting, where 
you had the opportunity to interact with and learn from other area municipal clerks. 

Your involvement across these areas provided you with a unique opportunity to experience how 
the many functions of a small municipality work together. You saw firsthand that local 
government requires much more than what is visible at a public meeting or across the counter at 
City Hall. It requires careful research, accurate records, financial accountability, professional 
communication, responsiveness to residents, attention to statutory requirements and deadlines, 
and coordination among staff, elected and appointed officials, other governmental agencies, 
contractors, and community members. Just as importantly, your work provided real value to the 
City of Jenkins. 

The records you digitized and reorganized will continue to improve efficiency and accessibility. 
The research you completed helped inform actual City projects and decisions. Your work on 
grants and funding opportunities helped the City explore resources for future improvements. 
Your assistance with financial, planning and zoning, elections, appointments, procurement, and 
administrative processes provided valuable additional capacity to Clerk-Treasurer/Zoning 
Administrator Delougherty. Many of the projects you worked on will continue benefiting the City 
and its residents well beyond the conclusion of your internship. 

We are especially grateful for the initiative, adaptability, curiosity, and positive attitude you 
brought to your position. You demonstrated a willingness to learn new processes, research  
questions when the answer was not immediately known, communicate professionally with a 
wide variety of individuals and organizations, and help wherever you were needed. Those 
qualities allowed your internship to grow far beyond its original scope. 

Your experience with the City provided opportunities to develop professional skills in research, 
critical thinking, written and verbal communication, problem-solving, records management, 
financial administration, project coordination, public-sector accountability, customer service,  

http://www.cityofjenkins.com/
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governmental processes, and professional adaptability. These are skills that will serve you well 
throughout your education and in whatever professional path you choose.  
 
Most importantly, we want you to know that your contribution to the City of Jenkins was 
genuinely appreciated. You were not simply completing a summer job, internship hours, or 
observing the work of local government. You became part of our team, participated in 
meaningful municipal work, and helped us accomplish things that made our City operations 
more organized, efficient, accessible, and responsive. 

We are honored and grateful that the City of Jenkins had the opportunity to be part of your 
education and professional development, and we hope that your experience here provided you 
with knowledge, confidence, and an appreciation for the important role local government plays 
in serving a community.  We encourage you to consider the City of Jenkins for future internships 
or other employment opportunities in the future, should they arise.   

The Elected & Appointed Officials of the City of Jenkins are proud of what you accomplished, 
thankful for everything you contributed, and confident that the professionalism, initiative, work 
ethic, and willingness to learn that you demonstrated here will serve you well in your continued 
education and future career.  

It is our pleasure to recognize Josie Rust for her outstanding service as the City of Jenkins 2026 
Administrative Intern and to confirm the broad municipal-government experience she gained 
during her time with the City. 
 
On Behalf of the City of Jenkins Elected and Appointed Officials:  Thank you, Josie, for your hard 
work and for the positive difference you made in the City of Jenkins. We wish you continued 
success in all that comes next. 

 

 
With sincere appreciation, 

 
 

 
CASSANDRA M. DELOUGHERTY 
CITY CLERK-TREASURER/ZONING ADMINISTRATOR 
CITY OF JENKINS, MINNESOTA 

 

http://www.cityofjenkins.com/





